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IllTaTHoe pacnucanue. Ilopsitok pa3paGoTKu H yTBEPKAEHHS IITATHOIO
pacnucaHHus



1. O0mue moJioxkeHUs

1.1. IlraTHOE pacmucaHue SBISETCA TOKYMEHTOM, OTPAXKAIOIIMM CTPYKTYpY W MITaT
yupexaenus. IloJ mraTHRIM pacnicaHueM MOHUMAIOT YTBEPXKIAaeMblii PYKOBOJIUTEIEM IepeueHb
HAaMMEHOBAHUN JTOJDKHOCTEH MOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCUil) M pa3MepoB J0JKHOCTHBIX OKJIAJIOB.

1.2. dopma mwTaTHOrO pacnucaHus yTBepkaeHa nocraHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O6 yTBepx)aeHUU YHUGUIUPOBAHHBIX ()OPM IMEPBUYHON YUETHON JOKYMEHTAIIUN
[0 y4yeTy Tpyla M ero omiaTtbl». IITyHKTOM 2 mOCTaHOBJIEHHs ycTaHOBJIEHO, uyTo (opma Ne T-3
NPUMEHSETCS OPTaHU3aLMsIMH, OCYIIECTBISIONIMMU AEATEIbHOCTh Ha TeppuTopun PO, He3aBruCHUMO
oT (hOopMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAOOTHHUKOB 3aBUCST OT BHJIa 00PA30BATEIBHOTO YUPEKACHUS,
Yrcia KJIACCOB, YHCIECHHOCTH OOYYArOMIMXCS, pealn3yeMbIX 00I1e00pa3oBaTeIbHBIX MPOTPaMM,
HAJINYMS CTPYKTYPHBIX HOJpa3IesICHU.

1.4, Tlpu ycTaHOBIEHMHM HAMMEHOBAHUN JOJDKHOCTEH clelyeT pyKOBOJICTBOBATbCS
CJICAYIOIIMMH HOPMAaTUBHBIMU MPABOBBIMM aKTaMH: EJAMHBIM KBaIU(UKALMOHHBIM CIPAaBOYHUKOM
JOJDKHOCTEH  PYKOBOJUTENEH, CHELUaTUCTOB W ciayxammx, pasgen «KBanudukannonssle
XapaKTEPUCTHKH  JOJDKHOCTeH  pabOOTHMKOB  OOpa3OBaHMA»,  YTBEPKACHHBIM  IMPHKA30M
Mumnsznpasconpa3sutus PO ot 26.08.2010 Ne 761 u; OOmepoccwiickuMm KiaccuGuKaTopoM
npodeccuii  paboumx, MOIDKHOCTEH CHyXamux © Tapu(HBIX pa3psAnoB, YTBEPKICHHBIM
nocraHoBienneM 7 Toccranmapra Poccum ot 26.12. 1994 Ne 367, KsammdpukarmoHHBIM
CIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOJHUTENEH, CIEIMATUCTOB U APYIHX CIYXKALIUX, YTBEPKIACHHBIM
nocraHoBiaeHneM Munrtpyna Poccun ot 21.08.1998 Ne 37; ExunbiM TapudHO-KBaTU(UKAITIOHHBIM
cnpaBoyHUKOM pabor u mnpodeccuit padounx (ETKC), yTBepxkIeHHBIM MOCTaHOBJIEHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; moctanosnenueMm IlpaButensctBa PO ot 21.02.2022 Ne
225 "O6 yTBep)KISCHHMM HOMEHKJIATYphl JOJDKHOCTEH MeNarorndeckux pabOTHHUKOB OpraHM3alui,
OCYIIECTBIISFOIIIX 00pa3oBaTeNbHYIO NeSITeTTLHOCTD, JOJDKHOCTEH pyKOBOIUTENEH
00pa3oBaTeNbHBIX OpraHu3anuii’.

1.5. B cirydae ecim B IITaTHOM PaCIIMCAHUU UMEIOTCSI BAKaHTHBIE (HE 3aHAThIE KOHKPETHBIMU
paboTHUKAaMHU) JOJKHOCTH U B OJmpKaiiiiee BpeMs He MJIaHUPYETCs MX 3aMellleHue Uil, Hao0opoT,
HE00X0/IMMO BHECTH HOBBIE JIOJDKHOCTH, NMPOU3BOAMTCS M3MEHEHUE IITATHOro pacrucanus. s
3TOr0 WU3JAeTCs MpPHKa3 IO OCHOBHOM JesATedbHOCTH «O BHECEHMM HW3MEHEHMH B INTAaTHOE
pacrucaHue», B KOTOPOM YKa3bIBAa€TCs, BBOSATCA WM YIPA3IHSAIOTCS JOJDKHOCTH, a TaKKe
CTPYKTYpPHOE IOJIpa3/ieleHne, K KOTOPOMY OHa OTHOCHUTCS, HAUMEHOBAHHE JOJKHOCTH, KOJIMYECTBO
MITATHBIX €IWHUI, OKJaJa W HaaOaBku. Kak mpaBmiio, W3MEHEHHs OTPaKAIOTCS B JIOTIOJIHEHUH K
CYIIECTBYIOIIEMY IITATHOMY PacIUCaHUI0, cocTaBieHHOM 110 ¢popme Ne T-3 1 comeprxkariemM TOIbKO
CBEJICHUS O BHOBb BBEJICHHBIX JIOJDKHOCTAX. ECITM M3MEHEHUST MHOTOYUCIIEHHBI COCTABIISIETCSI HOBOE
mraTHoe pacmucaHue. Komn4yecTBO W3MEHEHHWH INTAaTHOTO pacluCaHWs B TEUCHHWE Toja He
OTPaHUYEHO MTPABOBBIMUA HOPMAMH, €T0 MOYKHO MEHSThH MO0 Mepe HEOOXOIUMOCTH.

1.6. B cootBetctBUU ¢ 1. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-03 «O06 o6pa3oBaHuy B
Poccuiickoit ~ denepauum»  yCTaHOBIEHHUE  CTPYKTYpbl  YIPABICHHUS  JEATEIBHOCTBIO
00pa30BaTENIbHOTO  YUPEXKACHHUS, INTATHOIO pACHHCaHUs, paclpeleNeHHe TODKHOCTHBIX
00s13aHHOCTE OTHOCUTCS K KOMIIETEHIIMUA 00Pa30BaTEIbHOIO YUPEXKICHHS.

1.7. VYTBepxmaer ImTaTHOE pacHUcaHUE OOpa30BATEIBPHOW OPTaHHW3AlMd PYKOBOJHUTEID
00pa30BaTEIbHOM OpraHU3alUH.

1.8. Ilpu ¢dopmMupoBaHHHM ITATHOTO PpACIUCAHHUS M PACHPENCICHUU JTODKHOCTHBIX



00s13aHHOCTEH CIIeyeT MCI0JIb30BaTh HOPMATHBHBIN METO/ IJTAHUPOBAHUS, KOTOPBII OMMpaeTcs Ha
ydeT (PMHAHCOBBIX CPEJCTB MO (POHY OIUIATHI TPY/IAa HAa BCEX OFOJKETHBIX YPOBHSX.

1.9. UucneHHOCTH paOOTHUKOB 3aBUCHUT OT BHJ1a 00pa30BaTEIbHON OpraHU3aI[uH, PeKUMa €ro
paboThI, KOJIMYEeCTBA O0YJAIOIIUXCS, YIEOHBIX TPYIII (KJIACCOB).

2. HopMaTuBHBIE KATErOpru padOTHHUKOB

2.1. B mrate oOpa3oBaTeiabHONW OpraHH3alMd MPEAyCMaTPUBAIOT YEThIpE HOPMATHBHbBIC
KaTeropuu paboTHUKOB.

- K AaJIMUHUCTPAaTUBHOMY II€PCOHAIYy OTHOCSAT: PYKOBOAMTENS 0Opa3oBaTEIbLHOTO
YUPEXKIIEHUS, €T0 3aMECTHTETIs, TIIaBHOTO OyXTanTepa, 3aBeyIoIero OndImoTeKkou;

- K MeJaroru4eckoMy IEpCOHaly OTHOCST: YYMTENs, BOCIIMTATENs, Iefarora-rcuxoiiora,
yuutens-nedeKkronora, TmpenoaaBareis, npenoaasarens-opranmzaropa (OBX, gonpusbiBHON
MOJATOTOBKH), PYKOBOAUTENS (PU3UUECKOTO BOCHUTAHMS, MAacTepa MPOM3BOACTBEHHOIO O0y4YeHHS,
KOHIIEpTMENCTEPa, MY3bIKAJIbHOTO PYKOBOIUTES, KIIACCHOTO BOCIIUTATENS, COLMAIBHOTO MIE1arora,
nefarora-opraHu3aropa, Ieaarora JIOMOJHUTENBHOTO 00pa3oBaHusl, TpEeHEpa-IpenoaaBaTess
(BKJIFOYAsI CTapILero), MHCTPYKTOPA M0 TPy, MHCTPYKTOPA M0 PU3UYECKON KYIbTypeE.

- K y4eOHO-BCIIOMOTaTeIbHOMY MEPCOHANTY OTHOCAT IICHUXOJIOra, CTapIUIero BOXKATOTo,
Oyxraiirepa, OuOIMOTEKaps, OpraHU3aTopa KCKYpCHM, aKKOMIAHUATOPA, MEAUIIMHCKYIO CECTpY,
JOKYMEHTOBE/1a, TEXHHKA [0 PEMOHTY aIllapaTypsl, JJabopaHTa (BKII0Yas CTapIIero),

- ceKkpeTaps, Kaccupa (BKJIIoYas CTaplLIero), 1eJI0IpOU3BOJUTENS, 3aBX03a.

- K KaTeropuu o0CIy>KMBAIOIINIA NEPCOHAT OTHOCIT PaOOTHUKOB IO JIOJKHOCTSAM: pabovero
0 KOMIUIEKCHOMY OOCIY)KHBAaHUIO M PEMOHTY 3[JaHMH, BOAUTENs aBTOMOOWIS, MEXaHHUKA IO
PEMOHTY ULIBEHHOro 000pynOBaHMsA, paboyero Mo CTUPKE M PEMOHTY CIEIOJEKIbl, ciecaps-
CaHTEXHMKa, MalllMHHCTa (Koderapa) KOTEJIbHOW, oreparopa KOTEJIbHOM, oreparopa TEIIOBOrO
MyHKTa, TapAepoOIINKa, HCTOMHMKA, Tpy3uMKa, ABOPHUKA, CaJOBHHKA, CTOpOXKa, Koyerapa,
ANIEKTpPUKA, MOJACOOHOro pabouero, BO34MKa, KJIAJOBIIMKA, YOOpIIMKAa MPOU3BOACTBEHHBIX U
CITy>Ke€OHBIX MMOMEIIeHUH, 1med-moBapa, moBapa.

2.2. He nomyckaercs BBeJIeHHE B 00pa30BaTEIbHON OPraHU3alluH JIOJDKHOCTEH, TI0 KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATH(PUKALMOHHBIE XapAKTEPUCTUKH.

2.3. Pacyer mraTHOM YHCIEHHOCTH paOOTHUKOB 00Pa30BaTEILHOM OpraHU3aI[MH HAYMHACTCS
C OIpeJIesIeHUs KOJINYECTBA CTABOK IEarorH4eCcKOro NepcoHaa, NpUXosIerocst Ha Oy y4eOHYIo
rpymiy (Kjacc): OHO paBHO OOILIEMY YHCIIO y4eOHBIX YacOB B HEJEIIO MO KaXKI0H yueOHOM rpymIe,
JISIEHHOMY Ha YCTAaHOBJICHHYIO HOpMY Y4eOHOH Harpy3kd THpenojaBareieidl JaHHOTO
o0Opa3oBaTeNbHONW OpraHu3anuu. Pacder KoauMuecTBa MeJarornyeckux CTaBOK, MPUXOAAILIMXCS Ha
OJIMH KJIacc (Kypc), OCYIIECTBISETCS Ha OCHOBE basmcHoro ydeOHOro miaHa oOpa3oBaTEIbHOM
OpraHu3aIiy.

2.4. OcoOEHHOCTH B COCTaBJICHUU INTATHOTO PACIHMCAHUS OOYCIIOBJICHBI TAKKE PEKUMOM
yaeOHbIX 3aHATHWA. Tak, mMpu TPOBEACHHH 3aHATHA OOYYArONIUXCS BO BTOPYHO (BHEYpOUHas
JeSITeIbHOCTD, JIOTMIOJIHUTENIbHOE O00pa3oBaHME M T.J.), JONOJHHUTEIbHO YCTaHABIMBAIOTCS
JIOJDKHOCTH YOOPIIMKOB CITYy>KEOHBIX IMOMEIIECHHH M3 pacueTa: HopMa yOupaeMmoi miomany Ha 1
cTaBKy pabouero paBHa 500 kB. M. KonnyecTBo Takux CTaBOK OIPEEIIIeTCs KaK Pe3yibTaT JeICHUs
COBOKYITHOM IuIOIIAAM OOpa3oBaTeIbHONM OpraHM3aluy, MouIexameil ybopke (Ha OCHOBe
TEXHUYECKOTO IacrmopTa 00pa30BaTEIIbHOW OpraHW3allid), HA HOPMY yOHMpaeMoW IUIONmaau Ha
OJIHOTO pabouero.

2.5. Jlns coctaBineHusi Tapu(PHBIX CIHCKOB B 0OpPa30BATCIBHOM YUPESKICHHH CO3AIOTCS
TapuQHas aTrTecTalMOHHAs KOMHUCCHS M DSKCIIEpTHAas KOMHCCHS UIsl ONpENeleHHs IOomaT 3a



HeOJaronpusTHeIE YCIIOBHs paboThl. Bce pe3ynbTaThl AEATENPHOCTH KOMHCCHH OQOPMIISIOTCS
NPUKA30M JUpeKTopa 00pa3oBaTeIbHONW OpraHnu3allHH.

2.6. TunoBble mTaThl 00Pa30BATEIBHON OPraHU3aLNH, YTBEPKICHHBIE TOCYAapCTBEHHBIMU
OpraHamMH YIpaBJeHHs OOpa3oBaHMsA, HOCAT PEKOMEHAATeNbHBIA xapakrtep. IlosTomy TpeboBarh
BBITIOJIHEHHUSI PEKOMEHJAMK HE MMEIOT MPaBO HU 00pPa30BaTENbHOE YUYPEKIACHUE, HU OPTaHbI
yIIpaBJIeHUS 00pa30BaHHUEM.

2.7. OOpa3oBarenbHas OpraHu3anyst GOPMUPYET CBOE IITATHOE PAaclUCAHUE B IIpeesax
CPEJ/ICTB, BBIICTICHHBIX MY IT0 YCTAaHOBJICHHBIM HOPMaM, a TaK)Ke BBOAMJIO B IITATHOE PACIHCaHUE
BMECTO OJJHHX JIOJDKHOCTEH, TPEAYCMOTPEHHBIX THIIOBBIMH IITATaAMH, JPYyTHE.

2.8. OOpa3zoBarenbHasi OpraHU3aIMsi MOXKET COJAEPKaTh HEKOTOPHIE TOJDKHOCTU 32 CUET
CPEJICTB, TOTYYSHHBIX OT IOPUIAMYECKUX U (PU3UIECKHX JIUII TUOO0 3a CUET I0XOJ0B OT COOCTBEHHOMN
JIeATEIIbHOCTH.

2.9. Opranbsl ynpaeieHHs OOpa3oBaHMEM HE BIIpaBe OOSA3BIBATH 00Pa30BATEIBHYIO
OpraHM3alHIo IPUBOJUTH CBOM IITATHBIC PACIIMCAHUS K COOTBETCTBYIOIIUM THIIOBBIM IITaTaM WU
WHBIM HOPMAaTHBaM, €CIIH YYPEKICHUE HE BBIXOIUT 33 MPEAENIbI CPEICTB, BBIICICHHBIX €My IO
(MHAHCOBBIM HOPMaM.



